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Holy Cross Catholic Church — Kernersville, NC 
 

Guidelines for Extraordinary 

Ministers of Holy Communion 
at Mass and to Shut-In Parishioners 

 

“Taking part in the Eucharistic sacrifice, which is the 

fount and apex of the whole Christian life, the faithful 

offer the Divine Victim to God, and offer themselves 

along with It. Thus both by reason of the offering and 

through Holy Communion all take part in this 

liturgical service, not indeed, all in the same way but 

each in that way which is proper to himself.” 
 

Second Vatican Council “Lumen gentium,” para. 11 

 

Introduction 
 

Since the Eucharistic sacrifice is the source and summit of the Christian life, the Sunday 

Eucharistic liturgy is the most important component of any parish community. The Eucharistic 

sacrifice itself is a complete sign and re-presentation of Christ’s sacrifice on the Cross; 

moreover, the reality is given under signs of food, so that we can partake in that life-giving flesh 

of the Son of Man (John 6:22-59). 

 

The Holy Mass ritually expresses in signs and symbols the reality of the Cross, the nature 

of Christ’s self-sacrifice, and God’s desire that the whole Church participate hierarchically in the 

celebration of these mysteries. In the Mass, since all participate “in that way which is proper to 

himself,” the unity and diversity of the Church is seen with the eyes of faith. The priest, as the 

ordinary minister of the Eucharist, is the only minister who can confect the Sacrament of the 

Eucharist. Moreover, by their sacred ordination, bishops, priests, and deacons are so closely 

connected to the ministry of nourishing God’s flock that they are the only ordinary ministers of 

Holy Communion. When the ordained clergy distribute Holy Communion, “their ministerial 

office in the Church is fully and accurately brought to light, and the sign value of the Sacrament 

is made complete” (Instruction Redemtionis Sacramentum, 154). It is important to note that the 

Church distinguishes between the Eucharistic Sacrament itself and the act of distributing is 

during a rite called Holy Communion. 
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Extraordinary ministers of Holy Communion are used at the discretion and appointment 

of the pastor (1) at those Masses wherein the number of faithful greatly outnumber the clergy 

present in such a way that Holy Communion would unduly prolong the Mass in a manner that 

burdens the faithful, and (2) in places where the sick who request Holy Communion are so many 

and great that the clergy cannot fulfill all the requests in due time. Therefore, extraordinary 

ministers of Holy Communion are an extension of the pastor’s ordained ministry. Because of 

this, there are certain persons related to the ministerial priesthood that share in this extraordinary 

role. The instituted acolyte is the first of these persons, since he has been formally instituted by 

the Church as a lasting ministry which is ordered towards ordination to the Sacred Priesthood. 

After the instituted acolyte comes consecrated religious men and women, whose sacred vows are 

an exterior sign of the Paschal mystery. 

 

The sacraments are capable of bestowing sanctifying grace in a way that is visibly 

represented by signs and symbols. The visible sign of Christ feeding the faithful with his own 

flesh from his own hands is best represented when Holy Communion is distributed by the clergy, 

who are configured to Jesus Christ, the head of the Church. 

 

General Guidelines 
 

Prerequisites 

• Must be at least 16 years old (21 if visiting shut-ins and hospitals). 

• Must be a registered member of Holy Cross Catholic Church. 

• Must be a practicing Catholic publicly living in accord with the Church’s teachings. If 

married, it must be a valid marriage according to ecclesiastical law. 

• Must have received the sacraments of Baptism, Holy Communion, and Confirmation. 

• Must pray daily for an increase of vocations to the priesthood and diaconate. 

• Must have a deep devotion to our Eucharistic Lord. 

• Must be able to receive Holy Communion under the species of wine. 

 

Attire 

• In general, all ministers at the Sunday Mass or bearing Our Lord to the homebound dress 

in attire that is befitting the presence of the Lord. 

• Men should wear slacks, dress / business dress shoes, a button-up shirt, a belt/suspenders/ 

braces, and a tie (preferred, not required). 

• Women should wear a dress/skirt (at least covering the knee when sitting) or solid-

colored slacks, a blouse with sleeves that cover the shoulders, and appropriate shoes for 

Sunday worship. 

 

Formation 

• Before assisting at Mass or bearing Communion to the homebound and infirmed, 

extraordinary ministers are required to participate in a training session as scheduled by 

the pastor or his delegate. 

• Each year, all liturgical ministers must participate in a day of reflection in the Fall, unless 

excused in writing by the pastor. 



 3 

• All liturgical ministers must agree to and complete a background check (no cost to the 

individual) and successfully complete a safe-environment training workshop at the parish 

(Protecting God’s Children) or online before they may begin assisting. 

 

 

 

Distribution of Holy Communion During Mass 
 

Before Mass — At least 20 minutes before Mass begins, extraordinary ministers must sign-in at 

the back of the church. Take note of the position you have been assigned; and for reference, a 

map is in the sacristy. If an ordinary minister of Holy Communion assists (another priest or 

deacon) or a higher-ranking extraordinary minister (an installed acolyte, a seminarian, or a 

consecrated religious) to distribute Holy Communion, this will be indicated on the sign-in sheet. 

In the sacristy, take your St. Benedict Cross and place it around your neck. 

 It is important that, taking an even more intimate and public role at the Mass, 

extraordinary ministers take time for prayerful reflection and preparation before Mass. At 

approximately 15 minutes prior to the start of Mass, the all assistants at the Mass will gather with 

the celebrant to pray in the library or, if library is in use, near the Holy Water tank. 

 

During Mass — At the recitation/singing of the Lamb of God, the extraordinary ministers 

approach and stand in line against the wall on the left side of the sanctuary. If able, they ought to 

kneel for the verse, “Behold the Lamb of God…,” and the response, “Lord, I am not worthy….” 

As soon as the priest has received the Precious Blood from the chalice, the extraordinary 

ministers stand upon the ringing of the bell, enter the sanctuary by the side stairs, and line up 

shoulder to shoulder in front of the tabernacle. If the extraordinary minister will be distributing 

the Precious Blood, they retrieve their purificator from the credence table as they enter the 

sanctuary. 

 

 When a deacon assists at Mass: The celebrant will distribute 

Communion under both species to the deacon(s) first, then to the servers 

and extraordinary ministers of Holy Communion. The deacon of the altar 

with the chalice will follow the celebrant who distributes the Host to the 

assistants in the sanctuary. 

 When no deacon assists at Mass: The celebrant will distribute 

Communion under both kinds first to the extraordinary minister who will 

assist in the center in the deacon’s normal position. The celebrant will 

distribute the Host to the assistants in the sanctuary while the 

extraordinary minister who has already received Communion under both 

kinds follows with the chalice and distributes to each assistant the 

Precious Blood. 

 

 The priest will then give to the respective extraordinary ministers their ciborium/chalice. 

The first two extraordinary ministers who receive are the positions that distribute Holy 

Communion to those in the choir. They will immediately leave the sanctuary to distribute Holy 

Communion upon receiving their vessels. All other exit the sanctuary and go to their positions 

once the celebrant is ready to exit the sanctuary. 
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 The two extraordinary ministers who distribute to the choir stand in the same positions in 

which they will distribute to the congregation, but they face the choir, not the back of the church. 

If a member of the choir is unable to receive with the rest of the choir (due to limited mobility), 

the ministers communicate the choir first, then enter the choir area to distribute to the members 

who cannot move to them at the back of the choir section. 

 After all the faithful who are to receive Communion have done so, the extraordinary 

ministers enter the sanctuary. If any Precious Blood remain in the auxiliary chalices, the 

extraordinary minister consumes it by the altar. The chalices and ciboria are placed by the 

extraordinary ministers on the corporal on the altar. After the extraordinary ministers who have 

distributed the Body of Christ have left the ciborium on the altar, they to the credence table to 

purify their fingers in the small lavabo dish. When the extraordinary ministers have purified their 

fingers (if necessary), they exit the sanctuary and return to their seats, leaving their cross on the 

silver tray. 

 

After Mass — After the procession of the ministers and the music has stopped, the extraordinary 

ministers who have helped distribute the Sacred Hosts will assist in the sanitation of the vessels. 

They help retrieve the vessels from the credence table and return them to the sacristy. When the 

sanitation of the vessels takes place with soap and water, the soiled linens are placed on the 

drying rack. Any dry linens on the rack are placed into the linen basket. The vessels are placed 

back into the cabinet to the upper right of the sacrarium and the silver trays are placed into the 

drawer to the lower left of the sink. The main chalice and auxiliary chalices are never to be 

submerged in water. The celebrant’s chalice is never to be sanitized with water or soap. It is the 

sacristan’s responsibility to pack the chalice away in its storage box. 

It is desirable and praiseworthy that the extraordinary ministers return to the church after 

Mass to thank the Lord for the assistance they have provided Him in the Mass. As the 

extraordinary minister has been seen by the faithful publicly distributing the Body and Blood of 

Christ, he/she should be seen publicly spending time after Mass to adore Him and thank Him for 

such a privileged service. 

 

Distribution of Holy Communion Outside of Mass 
 

 The distribution of Holy Communion outside of Mass is intrinsically linked to the 

Communion Rite of Mass, since it extends the celebration of Mass to those who cannot be 

present for the great mysteries. As a rule (and diocesan norm), a visit to the homebound or 

infirmed follows the celebration of Mass. 

 

Before Mass — An extraordinary minister of Holy Communion to shut-in parishioners should 

arrive at least 10 minutes before Mass and report to the sacristan. The sacristan will assist in 

placing the correct number of hosts in the pyx. The extraordinary minister then fills out the 

logbook. In the pew, the extraordinary minister should prayerfully prepare for the visit and thank 

God for this awesome responsibility. 

 

During Mass — Extraordinary ministers should pray during the Mass especially for those to 

whom they will bring Holy Communion. 

 As the priest finishes the purifications, the extraordinary minister to the homebound 

approaches the sanctuary and waits for the celebrant to bring the pyx down. When the priest 
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gives the pyx to the extraordinary minister (Liturgical Norms of the Diocese of Charlotte, 2005, 

no. 80), the priest may or may not say a prayer. In any case, he genuflects to the Eucharistic Lord 

in the pyx, while the extraordinary minister remains standing (no bow is called for on the part of 

the EMHC). The extraordinary minister immediately proceeds to his/her vehicle, as he/she 

extends the Communion Rite to those elsewhere who are receiving the Sacred Host. 

 

After Mass — The extraordinary minister goes straight to the infirmed/homebound parishioner 

and, once there, follows the “Rite of Communion Outside of Mass” as described in Pastoral 

Care of the Sick or some other ritual book approved by the pastor. 

 

During the Visit — Always begin as soon as possible with the Communion Rite, rather than 

engaging in prolonged conversation. If the communicant has trouble swallowing, offer them 

water to drink. Only after the Rite has been completed should one engage in conversation. 

 

After the Visit — Be sure to thank God for the grace to minister to the homebound and 

infirmed. Call the Homebound Coordinator if there are any serious changes in the person’s 

health since the last visit. If the person is no longer able to receive Communion by way of the 

Sacred Host, the pastor should be contacted immediately, and the Homebound Coordinator 

alerted. Only an ordained cleric or instituted acolyte may take the Precious Blood to the 

homebound/infirmed. 

 

General Comportment of Extraordinary Ministers of Holy 

Communion 
 

Manner of Distribution — The ciborium is held at chest level with the left hand, which firmly 

grasps the node, stem, or handle. The extraordinary minister grasps one Host at a time with the 

index finger and thumb of the right hand, holds it eye-level, and says, “The Body of Christ.” No 

other words may be substituted for this formula. The Host is placed in the person’s palm or on 

their tongue. Never is it placed by an extraordinary minister in a pyx or some other container. 

 If someone walks away with the host without consuming it, the extraordinary minister 

stops distributing the Sacred Hosts and follows the person. He/she is to be instructed to consume 

the host. This is not necessary on the part of the extraordinary minister if an usher reaches the 

person first. The extraordinary minister then returns to his/her position and continues the 

distribution of Holy Communion. 
 A practice has arisen in the United States in which a married couple approaches Holy Communion together. 

It is never permissible for the parties to give each other Holy Communion. Distribute Holy Communion to one 

spouse and, once they have consumed the Host, distribute Holy Communion to the other spouse. 

For the auxiliary chalices, the extraordinary minister elevates it slightly, says, “The Blood 

of Christ,” and, when the communicant has responded “Amen,” hands the chalice to the 

communicant. When taking it back, the extraordinary minister wipes the lip of the chalice with 

the purificator and rotates the chalice slightly. The extraordinary minister takes care that the 

inside and outside of the lip has been wiped properly without at the same time allowing the 

purificator to be dipped into the Precious Blood that remains in the chalice. If the extraordinary 

minister has found it necessary and on rare occasion to unfold the purificator, it is to be folded 

back properly before being placed back on the altar. 
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Requesting a Blessing — Young children, Catholics who are unable to receive for various 

reasons, and non-Catholics will approach with arms crossed over their chest. Extraordinary 

ministers say, “May the saints and angels guide you. Amen,” without touching them or making 

any gesture over them. While some blessings may be granted by the lay faithful to those under 

their command and authority (parents to children, owners to property, etc.), it is the role of the 

celebrant to bestow blessings during liturgical celebrations, including any gestures attached to 

blessings (Sacred Congregation for Rites and the Discipline of the Sacraments, Book of 

Blessings, Art. 18). 

 

Poorly Instructed Communicants — Anyone who presents oneself properly for Communion 

has a right to receive the Eucharist. At times, though, a communicant may present him/herself 

poorly, i.e., with the wrong posture, with much doubt, or with an obvious lack of understanding 

what they are doing. While it is properly the office of the parish priest to instruct the faithful how 

to receive, there may be times at which the extraordinary minister must politely inquire if one 

has received his/her First Holy Communion, or if one is a practicing Catholic. This should be 

done quietly, slowly, and patiently. It is helpful to remember that questioning a communicant 

does not often resolve the poor situation, but can make it more uncomfortable; prudence, 

therefore, is expected in this regard. At any time during the distribution of Holy Communion, 

one may politely invite the person to present him/herself to the parish priest after Mass. 

 

Walking away with the Sacred Host — see p. 5. 

 

Dropped Host — If at any time, God forbid it, the Sacred Host might drop on the floor, the 

extraordinary minister should immediately pick it up and cease distributing Communion until the 

celebrant can come and purify that spot of any fragments or particles that might have broken 

from the host. An usher can communicate this to the celebrant. When the celebrant has arrived, 

the extraordinary minister goes to the altar and places the dropped host on the priest’s paten; then 

he/she immediately returns to the spot and resumes Holy Communion once the spot is purified. 

 

Precious Blood Spillage — If the Precious Blood spills on the ground, the extraordinary 

minister covers the spot with the purificator and returns the chalice to the altar on the corporal. 

He/she tells the celebrant after the distribution of Holy Communion and leads him to the spot so 

that he may purify it, then he/she returns to his/her pew. 

 If the Precious Blood is spilled onto someone’s clothing, the Extraordinary Minister 

should kindly and gently instruct the communicant to present themselves to the celebrant after 

Mass so that he may instruct the person how to cleanse his/her garment in the proper way at 

home. 

 

Regurgitated Host — Because of illness, state of health, or some other reason, a Host can enter 

someone’s mouth and then leave his/her mouth. This host is to be brought to the parish priest for 

the proper disposal. 

 

Breaking Hosts — Since Apostolic times, the “breaking of the bread” is synonymous with the 

celebration of the Holy Sacrifice of the Mass, which can only be done by a priest. Therefore, in 

deference to this tradition, a lay person is not permitted to break hosts. If there is some concern 

that there will not be enough Hosts at the particular celebration, the extraordinary ministers 
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should approach the celebrant. In many cases, there is no need to break Hosts, but to redistribute 

some from another ciborium. In the case that it is likely that there will not be a sufficient number 

of Hosts, the celebrant will break the number necessary to finish distribution of Holy 

Communion. 

 

Intinction — Intinction is a method of distributing Holy Communion by which the priest dips 

the host into the Precious Blood and places it on the communicant’s tongue while saying, “The 

Body and Blood of Christ.” Only a priest may distribute this way, and it is absolutely forbidden 

in all circumstances for a communicant to take their own host and dip it in the Precious Blood. 

 

Prayer After Assisting with Holy Communion 
 

Heavenly Father, I thank you for calling me to serve You and Your people in this worshipping 

parish community as an extraordinary minister of Holy Communion. You know that I could 

never be worthy of such an exalted honor. Help me to be less unworthy by remaining free of sin. 

Let me nourish Your people with the witness of my life as I cooperate in your priestly ministry 

by feeding them with the Body of Christ. Grant Your strength and holiness to the clergy, increase 

their number, and make them worthy to bring Christ to others. Amen. 


