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Lector Information and Instruction 

You’ve decided to be a lector! Thanks be to God for you! On the last Sunday of the month, before the month you are 

assigned, please sign out and take home a copy of the Workbook for Lectors which can be found in the sacristan’s closet. 

Use it to prayerfully prepare for both readings in the event the second lector fails to show up.  Read & study the 

scripture and commentary in the book in order to best proclaim the Word to the parishioners. Please return the book on 

the last day you serve. Always remember the scripture you proclaim may be the only scripture somebody hears that 

week! It is very important to prepare in order to do the job well.  

It’s suggested that you arrive at least 10 but preferably 15 minutes prior to Mass to ensure you have time to pray and 

attend to the following: 

 Meet and greet your partner lector! Make sure s/he is present for the mass before the mass begins! 

 Preview the lector notes (announcements). 

 Go to the ambo and make sure the lectionary is properly marked for the readings. (If there is a choice in the 

readings, you will be notified in advance which reading Father has chosen.) Don’t ever move the ribbons at the 

end of the reading as they are needed for other masses. 

 Determine if there is a Deacon and preview the petitions if one is not present. (See more on this below.) 

 If we have a visiting priest you should introduce yourself. 

On Sundays when Father is dismissing the children for their liturgy, the lector who does the first reading proceeds to 

the ambo at the same time as the children are called forward. Begin the reading after Father is seated. 

The lector who does the second reading should close the Lectionary when finished and place it on the lower shelf in 

preparation for the placement of the Gospels. 

 Lector partners should decide in advance which Lector will do the announcements. Before the processional song begins, 

this lector should be ready and at the cantor stand (near choir) to begin the announcements (approximately 5 minutes 

before mass), then return to your seat. Please pay proper respect to our Lord in the Tabernacle by genuflecting anytime 

you cross the centerline of the church before mass. 

Once mass has begun be sure to reverence the altar each time you proceed to or depart from the ambo or cantor stand.  

If a Deacon is not present, then one lector will process in with the presiding priest and carry the Gospel Book. Hold the 

book above and in front of your head so the congregation can see it. You will hesitate to the left of center while the 

priest bows before the altar, but you will not bow since you are holding the Gospel. After Father bows, you proceed to 

the altar using the steps on the left, place the Gospels in the stand, then take a seat (after bowing before the altar) 

preferably to the left or center section of the church, as you face the Altar.  

If a Deacon is not present, during the final words of the Profession of Faith the lector who did not read the 

announcements should begin proceeding to the cantor stand. You will then be in place to read the petitions immediately 

after Father’s call to prayer. When this is completed return to your seat. The Gospel Book will not be carried out during 

the recessional. 

 

 

 

 



Suggestions for Being a Superb Lector 

Definitions:  

 Voice modulation: variations in voice tone  

 Pacing: variations in the speed of delivery 

 Phrasing: connection of words that express a thought  

 Pauses: rests or stops that aid understanding 

 1. Practice, rehearse, practice – never come to the reading of Scripture “cold.” Indeed, know your material so well, you 

feel that you own it. Prepare for both readings in case your co-Lector doesn’t show up. Use Workbook for Lectors to gain 

understanding of the word you will proclaim. Specifically, practice reading out loud. 

 2. Control “butterflies” via a few deep breaths and prayers to the Holy Spirit. Focus on the parishioners. Eye-contact is a 

good thing (before reading, during reading, and before announcing “The Word of God” at the end. Eye contact should be 

2-3 seconds, and not glancing eye-contact. When you announce the book or letter from which the reading is taken, you 

should be able to do so without reading and while looking at the congregation. Relax so the congregation can focus on 

the words they are hearing.  

3. Project to the congregation the feelings, emphasis, key words, phrases and ideas as suggested in the Workbook. 

4. Reference this site for biblical pronunciations: http://netministries.org/Bbasics/BBwords.htm or purchase a Biblical 

Pronunciation Guide & use it frequently (see Our Sunday Visitor, Inc, “Lector’s Guide to Biblical Pronunciations” by 

Joseph M. Staudacher), available at Amazon.com. Or you can go to the Bishops’ website at www.usccb.org and you can 

hear any of the words pronounced by listening to the readings. Selecting the date on the calendar then selecting Audio.  

5. Don’t imitate others; be yourself!  

6. Option: Mark up the personal copy of reading (get from internet) to show where you purposely plan to pause, 

emphasize, read s-l-o-w-e-r (pace), or inflection given to word or series of words.  

7. Play the piano and use all 84 keys on the piano – variation, inflection, pace. 

 8. Remember “how” you say something is more important than “what” is said (although nothing is more important than 

Holy Scripture!), as you either add meaning, definition, clarity or understanding, or detract from it. (Phrasing). Practice: 

“I didn’t say he stole the money” for example. 

9. Remember the focus is on the reading, not on you. You’re the instrument for delivering the word of God, so always 

pray before you start. And when you are finished remember a prayer of thanksgiving.  

10. Slow down. Slow down. Please slow down. It’s a common challenge for many lectors. And speak up! You need to be 

heard! 

Look at the congregation as much as possible during the reading. It is perfectly acceptable to hold your finger on the text 

to keep place. 
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Microphone technique: 

⇒ Your voice is emitted from nose level downward, so place the microphone just below your mouth and 3-4 inches 

away is about right for being heard well.  

⇒ A “mike” is not a human ear. You are not conversing with someone at the other end of an eight foot long kitchen 

table, where you would not raise your voice more than if he were right next to you. So, don’t be afraid to RAISE your 

voice when reading/lector.  

⇒ Train your ear to listen to your voice in the sanctuary. Listen for your own echo. Imagine 2 or 3 hard-of-hearing 

people seated in the rear beside someone who has a cough. Make sure they hear you and a cough doesn’t drown out 

your words.  

⇒ Because it’s important, let’s say it again: Speak slowly --- VERY slowly. But not ‘choppy’.   

⇒ Reading vs. proclaiming: READING is when you sit comfortably taking in a Stephen King novel. Nothing moves but 

your eyeballs. PROCLAIMING is different ---, you not only read the text --- a sometimes difficult text --- and understand 

it, but project it to a crowd so that THEY hear and understand it.  

⇒Note how words starting with “P” sound punchy in a microphone; if it not too much to think about, turn the head just 

slightly before you say a strong “P” word.  

• Quotations: You cannot say ‘quote’ and ‘unquote’ even though you see them on the page. What you do is raise your 

voice for the quotation. Then pause slightly at the end of the quote. If the quote goes on for, say, a whole paragraph, 

you cannot maintain the raised voice that long --- just be sure you pause at the end.  

• Contrasting words: Be sure to accent the contrasting word. Imagine you are talking to someone and getting them to 

understand. Example: Ecclesiastes.  

• Pause 4 seconds before “The word of the Lord”. We have seen recommendations of 20 seconds, 10 seconds and five 

second pauses. Four is about right. Count under your breath: one thousand one, one thousand two, one thousand three, 

one thousand four.  

• Responsorial psalms are sung by the cantor or choir except at weekday masses. 

Final Notes: 

 If you can’t make your assignment, call a substitute from the list. They won’t mind --- after all, they are going to 

Mass anyway. As a last-resort measure if you’ve called at least three people, call Maureen Pileggi at 336-978-

4988 for 5:30, Charlie Breeding at 336-643-1115 for 11:00 or Bruce Baden at 336-996-6351 for 8:00. 

 Please include the best phone number(s) to reach you on weekends. Lectors are often, though not always, 

contacted by phone before being scheduled for the upcoming month, and a last minute sub is easier to obtain 

by phone.  A schedule of lectors is usually provided for 3-6 months into the future.  

 If the month ends on a Saturday, the reader is still the one scheduled for the past month --- Sunday the 1st starts 

the new month, and the new Lector. 

 

Thanks for your willingness to serve our parish! 

God bless you! 


